INSTRUCTIONS FOR USING THIS TEMPLATE

This first page is both to provide some instruction, and to serve as a “work” page for your image.  Here are some pointers:

1. Copy and paste your picture from the source to this page ( below the instructions)

2. You will size it and possibly rotate it on this page before you cut and paste it to page 2, below

3. Your actual finished IMAGE should measure 47mm by 67 mm or 1.85 in by 2.64 in   Working with mm is easier and you can adjust your WORD settings to do that.

4. Like a TV picture, there is a size “ratio” that is used.  The above measurements provide the ratio to fill the image space.  

5. The template below has boxes in landscape mode, so if your image is landscape, great.  If the image is in portrait mode, you will need to rotate it so that it is in landscape mode to paste into the template.  The “top” of the image should be facing the right hand side of the box.

	
	


	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


